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JOB ANNOUNCEMENT


POSITION:	Part-Time Library Assistant II
[bookmark: _GoBack]	(2 positions available)

LOCATION:				County of Stanly
					Albemarle Library Branch
				133 East Main Street
                                                Albemarle NC 28001

SALARY:				$11.97 per hour

HOURS:		          14 hours per week, afternoon, evenings and        
				          Saturdays

JOB SPECIFICATIONS:	Assists patrons with book selection and answers to reference questions, attends to all library circulation matters using automated library system; assists with use of Internet computers; answers telephone, shelves books and maintains order in library; assist branch supervisor as needed.  All applicants tentatively selected for this position will be required to submit to urinalysis to screen for illegal drug use prior to appointment.

MINIMUM QUALIFICATIONS:	High school graduate supplemented by courses in office practices; excellent computer skills and Internet experience; experience working with the public.  Ability to deal tactfully and courteously with the public of all ages, working knowledge of library practices, ability to work in a fast-paced environment.

RECRUITMENT PERIOD:	May 12th, 2015 thru May 26th, 2015

APPLICATION PROCESS: Stanly County employees who are interested in applying for this position may submit an updated resume and application to the Human Resources Office. All other applicants must apply at the Employment Security Commission, 2215 
US Hwy 52 North, Albemarle, NC 28001. (704) 982-2183
	
Stanly County is an Equal Opportunity Employer
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